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B T App.l ication for DIPARTNENT OF ARCHIVES & EISTORY PAGE
o RECORDS DISPOSITION STANDARD  ucomms samscmmer orvasron - 1
 Appiication Date INSTRUCTIONS : Ses separate instructions for compleiion of [} FOR RECORDE MANAGEMENT DIVYSIOB USE '
@/o 71 front and severse of this form. Sign original and two copiee Date Recelived Application No. Date Completed
2. "‘l“?"”l ation Bo. nd forward to Department of Archives and Bistory, Attention: N 2 3 1972 /2\5“/ —-
é‘ ecords Nanagement Officer, J’N 3 0 1972

.IG!IC! Division, Bubdivision & Administering Office Addrenas
Ga. Dept. of Agriculture, Laboratories Divn.
Room 610 - Agriculture Building
19 Hunter Street, S.W.

Person tc Contmct

Harry S. Johnson, Jr.

N Working Title . 6 Tel. Wo.
Atlanta, Georgia 30334 8tate Chemist 656-3647
7.ACTI0N REQUESTED B . 1
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
—Fl"i_m‘ " Q. ERACT SERTES TITLE
rom inception of :
functions in 1874- Operations Records for Laboratory Methodology File
mﬁ:’ud resulted in creatlon of this series

%?hese records accumulate and are common to all laboratories in the Department
involved with the analysis of fertilizers, food items, milk, feed, pesticides,
pesticide residue, lime, etc., Analyses are performed to regulate formulators,
vendors, manufacturers, producers and others as established by Georgia Laws.
The analyses result from the accumulation of data (the process of analysis)
leading to and preliminary to regulatory actions on behalf of the Department.
These data do not include those records incidental to the actual regulatory
function of the Department, but to those data necessary for professional stan-
dards in making the analyses.-

11 DESCRIPTION OF SERIES - Include Form ¥o. b Form Title, if any

These records contain notes, graphs, ‘charts, logs, etc. which relate to the
controls and methods used in the analys1s of samples by the Laboratorles
Division in the folloW1ng laboratories:

1. Feed
. Trace § Minor Elements
. Fertilizer
. Food
. Meat
. Dairy
. Pesticide Residue _ . ‘ £
. Economic Poisons
Drugs & Toxicolegy
10. Microbiology
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QUESTIONNAIRE Place an "x™ in the proper ;olu-n. If answver ia "YES,” please explain - . . YES No
13. Is this the Record Copy of the series? : (1 [
14, Is there a duplication of this series in another office or agency? B []
15. Is the information contained in this series ever summarized or published? oI

: ' Annual Report“_ R

16. Does the series contain classified information requlrlng ‘security handllng'? R
17. Does the series document policies and procedures of agency's operation or functlon'? Dﬂ ]

They represent the methodology standards, and operation.
18. Could the function be performed if the files were lost or destroyed? : B 1]
19. Is the series {or major portion of it) regularly microfilmed? If yes, why? 7 Il K
20. Does the record series provide data as input to an EDP file? - L [1 i
21. Does the record series contain ;doéuﬁ:entation pI‘O'du_Céd as EDP p-rintout? o s L [] rx]
22. 'jié'rlﬁhé":'sériies:affected by Federal or grént funds? S - T o _ v I] ')
23. Will theré be a need for these records 10, 15 years from iow? .If yes, what? . [] K

ok, REQUIRE"ENTS . ) 'ﬂ_ig fo]low:.ng req‘uij-:-e;s tflé files ito"l‘.:g_e_ &k.épi.nderfinitelye-'ars-' o
a.[ISTATE ~b.[]STATUTE OF c.[]AUDIT  a.[]FEDERAL ‘e.[JADMINISTRATIVE £. []HISTORICAL
LAW LIMITATION PERIQD LAW DECISION o " VALUE
(Cite Law, Statute, or other reason for the retention requirement)

_— = — - -

Destroy when superseded, obsolete™ onth(s)/__yea.r(s) ’Ehén:

needed for refer-
or no longer ded f f senter; hold yea.r(s) ‘then’:
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State joint interests in opera- ;remamder'( | )
tions are involved, Federal E______year(s) after audit).
regulations will govern. 1y-

endations above/or write addzttonal remarks)
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25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[]FISCAL YEAR -XYOTHER ,then:

(AJTACH SAMPLE‘_LOF THE SERIES WHEN POSSHBLE
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